CLAY COUNTY PROPERTY APPRAISER’S OFFICE

POSITION DESCRIPTION

TITLE:   RESIDENTIAL APPRAISER I

GENERAL DESCRIPTION:

The essential function of the position within the organization is to assist in the valuation of residential real property for ad valorem assessment purposes through field inspections, sales verifications, and sales analysis within a designated geographic market area.  The position’s responsibilities include collecting data relevant to determine an equitable assessment for each property, while providing courteous and professional customer service to the citizens of Clay County.  The position works under general supervision with prescribed work methods and sequences.

DUTIES:

· Plans and organizes individual appraisal related activities for designated market area of responsibility; to include:  new work, field canvasses, and field reviews.
· Utilizes various recognized appraisal techniques to establish and recommend residential land values; to include:  direct sales comparison, allocation, and abstraction.
· Data collection to include:  locating, discovering, measuring, and listing of residential improvements with knowledge of mass coding. 
· Sales verification and inspections.
· Prepares reports and assists with the valuation of residential properties.
· Receives and investigates issues/complaints pertaining to residential ad valorem assessments.
· All other duties as assigned by management.
DESIRABLE KNOWLEDGE AND SKILLS:

· Knowledge of the principles and practices of real estate appraisal.
· Knowledge of general residential construction techniques and materials.
· Knowledge of laws, ordinances, and statutes pertaining to the ad valorem assessment of real property.
· Knowledge of acceptable ratio standards for statistical measure for tax roll approval process.
· Knowledge of Computer Assisted Mass Appraisal systems.
· Knowledge of Mass Appraisal techniques.
SUGGESTED CREDENTIALS, TRAINING, AND EXPERIENCE:

· Florida Driver’s License.

· High School Diploma.

· Minimum 1 year ad valorem appraisal experience (1 tax roll process).

· Completion of (1) Basic Appraisal course, or equivalent.
· Candidacy for possession of the Certified Florida Evaluator certification from the Florida Department of Revenue.
SPECIAL REQUIREMENTS:
· The position requires normal visual acuity and field of vision, hearing, and speaking.

· Good public relations and communication skills.

