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WAYNE G. WEEKS, CFA

CLAY COUNTY PROPERTY APPRAISER
          www.ccpao.com

IT SPECIALIST

Clay County Property Appraiser's Office

Green Cove Springs, FL  32043

FUNCTIONS:  This is a professional position within the Information Technology department that is perfectly suited for an individual seeking entrance into the field.  The tasks are varied and broad based allowing for both personal and professional growth.  Primary duties will include, but not be limited to, providing desktop and technical support to office staff and County customers, troubleshooting the various devices as errors occur, and placing service calls on those devices that cannot communicate or function properly after initial attempt.  Set up user profiles and configure new devices with the instructions given by the Director of Information Technology.  Submit reports, queries and batch jobs on an as needed basis.  Monitor system backups including the sequential rotation of tapes for the daily, weekly and monthly backup of the various servers and computers.  Assisting with networking, installation of software and upgrades, data compilation and evaluation will also be required.  Expansion of responsibilities and technical projects will advance at a pace with experience and expertise.

EDUCATION AND/OR EXPERIENCE:  Equivalent of two years of college or specialized vocational training in information technology or a closely related field, or two years experience. 

PHYSICAL DEMANDS:  Requires sedentary work involving standing or walking for brief periods, exerting up to 10 pounds of force on a regular basis, lifting up to 40 pounds on occasion and sustained keyboard operation.

LOCATION:  Administration Building, Green Cove Springs, FL

POSITION AVAILABILITY:  Immediate

SALARY / COMPENSATION:  Part-time, temporary: Negotiable hourly wage based on experience and knowledge.


Main Office         

Orange Park Office

Post Office Box 38

1518 Park Avenue

Green Cove Springs, FL  32043-0038

Orange Park, FL  32073

Telephones:  

Telephones:  

(904) 284-6305 or 269-6305  (352) 473-3711

(904) 278-0803

Fax:  (904) 284-2923

Fax:  (904) 278-3142

Member, International Association of Assessing Officers


